ﬁlearing, the applicant will be directed to\\

post a public hearing sign and send out adja-
cent property owner notices. After their rec-
ommendation the case is forwarded to the
Town Council for a Public Hearing. The
Town Council will then make a final deci-
sion on the rezoning application for approval
or denial.

How long is the process after review is com-
plete?

The process requires a minimum of 3
months, assuming the Planning Commission
and the Town Council do not table the case.
Typical cases range from 3 to 5 months.

How long does a Rezoning remain in effect?

The rezoning takes effect once it is approved
by the Town Council, and will remain until
the Town Council changes it. If proffers are
included, the applicant will need to fulfill
those obligations in conjunctions with any
development of the land.

How do I revise proffers approved with a
Conditional Rezoning?

A proffer amendment is treated the same as
a rezoning, and follows the same process.

Congratulations, you have traversed your
way through the Town of Stephens City Re-
zoning Process. If you have any other ques-
tions, please contact the Town Planner.
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Rezoning Application Review Team:

Town of Stephens City Planning:
Town Planner:
540-869-3087

Town of Stephens City
Consulting Engineer:
540-336-0656

Town of Stephens City
Town Attorney:
540-667-6400

Stephens City Volunteer
Fire Company 11
540-869-4576

Frederick County Planning Dept.:
540-665-5651

Frederick County Sanitation Authority
540-868-1061

Frederick County Health Dept.
540-722-3480

Frederick County Schools:
540-667-5770

VA Department of Transportation:
Residency Administrator:
Jerry Copp
540-984-5600

Town of Stephens City, Virginia

Town Planner
P.O. Box 250
1033 Locust Street
Phone: 540-869-3087
Fax: 540-869-6166
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The Rezoning Process
What is Zoning?

Zoning is the method the Town uses to regulate
land use. Land use and zoning districts and de-
scribed in Zoning Ordinance. A rezoning is a
change in the zoning designation of a property
depicted on the Zoning Map. The rezoning proc-
ess allows the Town Council to change the zon-
ing designation of a property. The Town Coun-
cil, Planning Commission, or any property
owner can request a rezoning of their property.

All rezonings should be consistent with the
Comprehensive Plan, unless the applicant can
demonstrate a change in the character of an area
warrants a departure from the Comprehensive
Plan. There are two types of rezoning, conven-
tional and conditional. A conventional rezoning
is one where no proffers are offered. A condi-
tional rezoning is one where proffers are volun-
tarily offered by the property owner. Proffers
must be directly related to the rezoning to miti-
gate any possible impacts that arise from the
rezoning.

When do I need a Rezoning?

A rezoning allows the property owner to con-
duct land use different than those covered un-
der the current designation on their property. If
the desired use is inconsistent with the prop-
erty’s current zoning, a rezoning could be con-

sidered.

Should I set up a Pre-Application Meeting and
How many meetings do I have to attend?

Through the rezoning process within the Town
of Stephens City, a pre-application meeting is
required.

Generally, three meetings would be all that an
applicant is required to attend. This would in-
clude a preliminary meeting to discuss your case

with the planning department, the
first public hearing with the Planning
Commission, and the second public
hearing with the Town Council. Occa-
sionally, the Planning Commission
may ask the applicant to come to the
Planning Commission work session to
further discuss specific questions they
may have with regard to your case. It
is also possible, that the Town Coun-
cil may make a similar request.

How do I apply for a rezoning?

Submit a complete Rezoning Applica-
tion, letter detailing the proposed rezon-
ing, list of the surrounding property
owners, disclosure of real parties inter-
ested, and fees to the Town of Stephens
City.

If the materials submitted are incomplete

they will be returned. The applicant will
have 30 calendar days to submit com-
plete materials or resubmittal will be
required.

What happens after the application is ac-
cepted?

Once the application is deemed as complete,
the application will be sent to various depart-
ments and state agencies for comments. Once
comments are received back, the Planning
Staff will form a staff report. The Planning
Staff will take the case to the Planning Com-
mission for a working session and unto a
Public Hearing at the following month’s Plan-
ning Commission meeting. Prior to the Pub-

Applicant

apply for a
rezoning

Applicant sets up meeting w/
Needs to »| Town Planning Staff. Staff
will explain the process and
present application to be
completed.

_

Planning Staff
will review all
material for com-

1 pleteness.
Incomplete? | (3 Business Days)

Notification

of completion

sent to
applicant.

sequent changes deemed necessary.

The Planning Department collects all

Applicant addresses comments and make any sub- ——— Planning Department

will submit the appli-
cation to the Health
Department, VDOT,

and various other
organizations for
comments and review.

(1 business day)

comments and reviews and submits to
applicant. (60 calendar days). —_—>

At the Regular PC meeting and after the Public Hearing the PC
could make a recommendation to approve or deny the application P
to the Town Council (TC) or they could table the item up to the 90 h
day time allotment. At the end of 90 days, the application would be
sent to TC as a recommendation for approval.

tion

render a decision.

Planning Department forms a
staff report and takes the case to
the Town’s Planning Commis-
sion (PC) to present the applica-

A Public Hearing will be sched-
uled for following month at the
Planning Commission Meeting.

The date of the Public Hearing
begins the 90 day time period to

\

Recommendation for
Approval/ Denial by PC

TC has a Public Hearing on Application.
TC at this point can take up to 1 year to
yield a decision.

Applicant
Receives
Approved? Rezoning
Case Closed
—> Denied?




